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1. O6mue nMoJ10KeHHst

1.1. Kozekc 3TukH H ciry)keOHOro nosezieHuss paboTHHKOB MyHHIMIIAIEHOTO aBTOHOMHOTO
JOLIKOJILHOTO 00pa3oBaTesIbHOTO YUpekaeHus aerckuii can Nel53 (nanee — Kozekc) npezcrasisier
coboif cBOJ OOLIMX NPHHIMIOB MPO(EecCHOHANLHON JTHKH M OCHOBHBIX ITPaBHJI CIyKeOHOro
MOBEJICHUs,, KOTOPHIMH JOJDKHBI ~ PYKOBOICTBOBArThCs BCe  pabOTHHKM  MyHHIMIAIBEHOTO
ABTOHOMHOIO JIOLIKOJIBHOTO 00pa3oBaTe/ibHOro yupexjieHus aerckuil cax Nel53 (masee —
YupexaeHue).

12. Konekc paspaboran B coorBerctBu ¢ KoHcruryumeil Poccuiickoit ®enepaitu,
TpynoesiM koztexcom Poccniickoit ®enepanun, ®enepanbabmM 3akoHOM 0T 25.12.2008 Ne 273-03
«O TPOTHBOAEHCTBHH KOPPYIIMH» M WHBIMH HOPMATHBHBIMH IIpaBOBBIMM akTamMu Poccuickoi
denepanyy, a TaAK)Ke OCHOBAH Ha OOIIENpPH3HAHHBIX HPABCTBEHHBIX IPHUHIMIIAX M HOpMax
poccuiickoro odmecTBa U rocyaapeTsa.

1.3. Ilensto Kopmekca siBasieTcst yCTAHOBJICHHME THYECKHX HOPM M IIPABHI JIOJDKHOCTHOIO
noBeieHusi pabOTHUKOB Y UpesIeHust, JUisl JOCTOIMHOIO BBIIOJIIHEHHS UMH CBOCH npodeccHonanbHOM
JICATENILHOCTH, @ TakKe COHCHCTBHE YKpPEIUICHHIO aBTopuTeTa pabOTHUKOB YUpexkKIEHHS H
obecrieueHue eIMHLIX HOPM HX MOBEJICHHUS.

1.4. Kogexkc mpu3BaH MOBBICHTE 3(EeKTHBHOCTE BBHITOJHEHHS] PAOOTHHKAMH Y UpewACHHUs
CBOMX TPYIOBHIX 00si3aHHOCTE#H. 3Hanue U cobmoneHue UMK nosoxkeHuit Konekca sipisieTcst OqHUM
M3 KPHTEPHEB OLIEHKH KayecTBa MX NPO(eCCHOHAIBHOMN JIeATeIbBHOCTH U TPYAOBOH JIMCUMIUIHHBL.

1.5. Kaxnpnii paGoTHHK YupexkJIeHHs A0DKEH O3HAKOMHMThCH ¢ rojoxkeHusMu Kojekca, u
HMPUHHMATh BCE HEOOXOIMMBbIE MephI Julsl ero codmoneHus. Kax bl rpaskanud Brpase 0XKHuaarh OT
paGoTHHKAa YUpexIeHHs IOBEJCHUS B OTHOIIEHHSX C HUM B COOTBETCTBHH C IIOJIOKCHHAIMH
Konexca.

2. O0mue NpUHIHNBI K NPABHJIA J10JZKHOCTHOIO NOBEACHHS

2.1. JlesarenbHOCTh YUPEXKICHHS, a TaKxkKe ero pabOTHHKOB OCHOBBLIBACTCH Ha CIELYIOIMIMX

MPUHIHAIAX:

- 3aKOHHOCTB;

- npo¢ecCHOHAIN3M;

- 10OpOCOBECTHOCTB;

- KOH(pHJIEHIMAIBHOCTD,

- CIPaBEIUBOCTD;

- HMH(pOpPMALHOHHASA OTKPBITOCTD;

- OTBETCTBEHHOCTH;

- 00BEeKTHBHOCTb IPH IPUHATHH PEIICHHI.

22. PabGoTHuku Y4peKJeHHs, CO3HABAs OTBETCTBEHHOCTH IIEPe rocyAapcTBOM, 00MECTBOM
H TpaXKJIaHaMH, 00s3aHbI:

a) HMCIOJHATE JIODKHOCTHBIC 005S3aHHOCTH JI00POCOBECTHO M Ha BHICOKOM IPO(ecCHOHaIBHOM
YPOBHE;

0) coOmomare TpeOoBaHHMs  3akoHomarenbcTBa  Poccmiickolt  @enepanmu, — JIOKAJIBHBIX
JIOKYMEHTOB Y Upex/IeHHs;

B) OCYLIECTBJISITH CBOK) JeATeNbHOCTh B IIpeJeaX CBOMX IOTHOMOYHN M TMOJTHOMOYHIH
Yypexaenus;

I) MPH UCTIOJHEHHUH JODKHOCTHBIX 00s13aHHOCTEH OBITH HE3aBUCHMBIM OT BIIUSHUS OT/CJIBHBIX
rpakaaH, npodeccHoHaNbHBIX MM COLMABHBIX IPYIII, OpraHu3aluii;



) cobIoIaTh COMHAIBHYIO CIIPABEIJIMBOCTh M PABHOIPABHO PACHpE/EisTh COLNHAILHBIE
PECYPCHI € IENBIO PACIIHPEHHs BBIOOpa U BOZMOXKHOCTEI! /11 BCeX KOHTPAreHTOB, B TOM YHCIIE, I
HEMMYIIUX, COIMATIbHO-YA3BUMBIX U JIDYTHX JIHII, OKa3aBUIMXCSA B TPYAHOH KH3HEHHOH CHTYalllH;

€) MPOSBIATH TEPIHUMOCTb H YBaKeHHE K 00bIUasM M TpajulusM HaponoB Poccuu v Ipyrux
roCyJapcTB, YUHTHIBATE KyJIBTYPHBIE M HWHBIE OCOOEHHOCTH pa3IMYHBIX STHHYECKHX, COIHAIBHBIX
rpyni U KoH(eccHi, crioco0CTBOBATH MEKHALMOHATILHOMY H MEXKOH(ECCHOHAILHOMY COMIACHIO;

’K) MCKIIIOYATh JNEWCTBHs, CBA3AHHBIC C BJIMAHHEM KaKMX-JTMOO JIMYHBIX, MMYIIECTBEHHBIX
(buHAaHCOBBIX) M HHBIX MHTEPECOB, MNPESTCTBYIOMHX  J00pPOCOBECTHOMY  HMCHOJIHEHHIO
JIOJDKHOCTHBIX 00sI3aHHOCTEH;

3)  cobmomarb  HEWTPaJbHOCTh,  MCKIIOYAIONIYID  BO3MOXKHOCTH  BIUSIHHS — Ha
npo)ecCHOHANBHYIO NIeATEIbHOCTh PEIICHUH MOMUTHYECKHX TIapTHH, HHBIX OOIIeCTBEHHBIX
00BeTHHEHHI;

H) cobmonarb HOPMBI CiyKeOHOH W IpPOQECCHOHAIBHOM 3THKHM, TNpaBHJIA IEJIOBOTO
MOBEJICHUS H OOLICHHUS;

K) IPOSBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh K I'PayK/laHaM M JIOJDKHOCTHBIM JIMIAM [IPH
JODKHOCTHOM B3aUMOJICHCTBUH C HUMH;

J) HE JOMyCKaTh KOPPYIIIMOHHOTO TOBEJICHHS, B TOM YHCIIe BO3JEPIKHUBATLCS OT TOBEIECHHS,
KOTOpO€ MOXET BOCIPHHHUMATHCSI OKPYXKAIOUMMH Kak oOellaHue WIH IIPeUIOKeHHe Jaul B3STKH
100 Kak corjlacHe IPUHATE B3ATKY, HIIM Kak npockda (HaMeK) 0 Jaye B3STKH, a TAKKe MPUHHMATh
MEpbl 110 IPEAOTBPAICHHUIO M YPEryJHpOBAHUIO KOH(IMKTa HHTEPECOB, MPOTHBOACHCTBOBATH
JHOOBIM MPOSBIEHHAM KOPPYIILMH H [IPOYHM 3JI0YHOTPEOICHHIM B Y UpeikKICHHS;

M) yBEIOMJIATH PyKOBOLHUTEINS Y UpexkICHHUS, TOJDKHOCTHOE U0, OTBETCTBEHHOE 3a paboTy
10 NPo(UIAKTHKE KOPPYIIIHOHHBIX IPABOHAPYLIEHUH B YUPEIkKIEHUH, OPraHbl IPOKYPATyphbl H HHbIE
(enepasibHbIE rOCYIapCTBEHHBIE OpraHbl 000 Beex cilydasx oOpalleHust K HUM Kakux- J0o JIMll B
HEJISIX CKJIOHEHHS K COBEPIICHHIO KOPPYIIMOHHBIX IPABOHAPY IIECHUH;

H) HEe3aMeJUIMTENIbHO YBEJIOMIISITh PYKOBOJAMTENA YUpeXKJeHHUs, JO/KHOCTHOE JIMIO,
OTBETCTBEHHOE 3a paboTy 1o npopuiIakTHKe KOPPYIIIIMOHHBIX [IPABOHAPYLICHUH B YUpEeKICHHH, O
CTaBIIMX MM HM3BECTHBIMHM (pakTax KOH(IMKTA HHTEPECOB M KOPPYIIMOHHBLIX IIPOSABICHHH B
Vupexnenuu, obcrostenbeTBax U aeicTBusx (Oe3zeiicTBul) pabOTHUKOB YUpeKIEHUS U TPETHUX
JIML, TOCIYXKUBIIMX HIM CIOCOOHBIX IOCTY)KHTH NPHYMHAMH BO3HHUKHOBEHHUS B YUpeKICHHH
KOHGIUKTa MHTEPECOB W/WIIH KOPPYIIIMOHHBIX MPOSBICHUH, a TakyKe O MPUYMHEHHUH (BO3MOXKHOM
NPUYUHEHUN) Bpeaa Y UpeikIeHUIO; - :

0) He pa3riamarh ¥ HE HCIOIL30BaTh HEHAIUIekKAIUM 00pa3oM CBEICHHS, OTHECEHHBIE
3aKoHOIaTeNbCTBOM Poccuiickoit @enepan K CBEACHHAM KOH(UICHIMAIBHOTO XapakTepa, H
cimykebHyl0 HH(pOpMalHIO, ¥ HHBIE CBEIEHHWS, CTABIIME HM3BECTHLIMH B CBA3M C HCIIONHEHHEM
TPY/IOBBIX 00sI3aHHOCTE;

1) HE [ONyCKaThb OKAa3aHMsI BO3JEHCTBUSI HA CBOMX KOJUIEr B LENSAX IPUHSATHS
IIPOTHBO3aKOHHOTO M (HJIH) HEOOOCHOBAHHOIO PELICHHS;

P) BO3JIEPAKHMBATHCS OT [IOBEJICHHS, KOTOPOE MOIJIO ObI BbI3BAaTh COMHEHHE B JOOPOCOBECTHOM
UCIIOJIHEHHH TPYJIOBBIX 0Osi3aHHOCTEH, a TaKke u3berarh KOHQIMKTHBIX CHTyallHi, ClOCOOHBIX
HAaHECTH yiepd pernyTauuy Wik aBTOpATETY pabOTHHKOB YUpexIeHHs Wi Y UpekIeHuio;

C) HE JIONYCKaTh MPOSBICHHH (OpMaIN3Ma, BEICOKOMEPHS, HEYBAKHUTEILHOIO OTHOLIEHHUS K
3aKOHHBIM Npock0aM U TpeOOBaHUAM IPaXKAAH B CBS3H C UCIIOJIHEHHEM TPYIOBBIX 00sI3aHHOCTENH;



T) BO3JIEPXKUBATLCS OT ITyONMYHBIX BBICKA3bIBAHMH, CY)KIECHMH M OLECHOK B OTHOIICHHH
VupeskaeHus, €CIIH 3TO He BXOAUT B 0013aHHOCTH pabOTHHKA,

y) cobmonare KOH(UISHIMAIBHOCTE HH(POPMALIMU O KOHTPAreHTe, Kacalolencs yCIoBHM
€ro KHU3HENEATEIbHOCTH, JIMYHBIX Ka4eCTB U NpodieM, IPUHUMATh MEPBI Ul ee obecreueHus;

() He HCMOoJB30BaTh JOJPKHOCTHOE IMOJOKEHHE Ul OKa3aHHs BIMSHHS Ha JEATEIbHOCTh
rOCyJapCTBEHHBIX OPraHOB M OPraHoB MECTHOIO CaMOYIIpaBJIeHHs, OpPraHu3auui, JOJDKHOCTHBIX
JIUI, TOCYAAPCTBEHHBIX W MYHHMIMNAJBHBIX CIYXalUX IpH pPELICHHH BOIPOCOB JIMYHOIO
Xapakrepa;

X) YBaKHTEIBHO OTHOCHTBCS K JIEATENHHOCTH TIPEICTAaBUTENCH CpEACTB MAacCOBOM
uHpopmanuu no uHGopMHpoBaHHIO o0miecTBa O padoTe YupexaeHHs, a TaKKE OKa3blBaTb
COICHCTBHE B MOJTYYEHHHU JOCTOBEPHOI HH(OPMAIIHK B YCTAHOBIEHHOM TOPSIIKE;

I) TIOCTOSIHHO CTPEMUTECS K 00eCTieUeHHIO KaK MOXKHO Oosee 3(h(EeKTHBHOrO U IKOHOMHOI'O
pacnopspKeHHsI (PUHAHCOBBIMH CPEICTBAMH, HHBIM HMYIIECTBOM, MarepHaIbHO- TEXHHYECKUMH H
JPYTHMH pecypcaMu Y 9peIeHHS;

Y) HE MCIOJIB30BaTh MMYIIECTBO YUPEKICHHS B LENAX, HE CBA3aHHBIX C HCIOJHEHHEM
TPYIOBBIX 0053aHHOCTEH, a TAK)KE HE MepelaBaTh €ro B TAKUX HENSIX HHBIM JTHIIaM.

2.3 PyxoBomutens YupexIeHUs H aIMUHHUCTPATHBHO — YIIPABIEHYECKUAN MEePCOHANT JOKHBI
ObITe 1st paGoTHUKOB YupexaeHus oOpasuoM mnpodeccuonanuzma, Oe3ynpedHOW permyTaluH,
CBOMM JIMYHBIM TIOBEJCHHMEM T[OAaBaTh MpUMEpP YECTHOCTH, OECHPUCTPACTHOCTH H
CIIPaBEAIUBOCTH.

2.4 PyxoBomurens VYupekIeHHS M aIMHHHCTPAaTHBHO — YIPABICHUYECKHH IEpCOHA
YupexneHus:

a) MPUHUMAIOT MEpPHI MO MPEJOTBPAIIEHHIO M YPETYJIHPOBAHUIO KOH(IUKTAa UHTEPECOB, IO
NpeAyNpeKICHUIO KOPPYIIHH, BKIIIOYAs MEpBl 10 IIPEJOTBPAIIECHUI0 KOPPYNLHOHHO- OMACHOTO
IIOBEJICHUS;

0) COMEHCTBYIOT YCTAHOBIICHHIO W IIOJICPKAHHIO B KOJJIEKTHBE 3/10POBOIO MOpPAJIbHO-
MICUXOJIOTHYECKOT0 KJIIMMATa;

B) IpH ompejelieHun o0beMa W Xapakrepa IopydacMoM ApyruM paboTHHKaM YUpeKICHHH
paboThl PYKOBOACTBYIOTCS HPUHIMIAMH CIPABEUIMBOCTH, Y4eTa JIMYHBIX M JIEJOBBIX KayecTs,
KBATH(HUKAIIMH U ONBITA MOAYHHEHHBIX;

I') HE JOIMYCKAIOT MO OTHOILICHHUIO K NOAYHHEHHBIM pabOTHHKAM HEOOOCHOBAHHBIX IIPETEH3HH,
a Takke (pakToB rpy0oCcTH U OECTAKTHOCTH;

1) TMPOSBIAIOT 3a00Ty O TOAYHHEHHBIX, BHUKAIOT B MX NPOOJIEMbI H HYX/IbI, COIEHCTBYIOT
HNPUHATHIO 3aKOHHBIX H OOOCHOBaHHBIX pELIEHHH, CIHOCOOCTBYIOT MPO(ECCHOHATBHOMY H
JODKHOCTHOMY POCTY pabOTHHKOB;

€) OpPraHu3yIOT OKa3zaHHe IOJIEPHKKH M TOMOIIH MOJIO/IBIM ClIELMAJIHCTaM (C ONBITOM paboTh

10 3 net) B npuoOpeTeHHH NpodeccHoHaIbHBIX HABBIKOB.

2.5 PyxoomuTenbs Y4YpexAeHHs W aAAMHHUCTPATHBHO — YIPABJICHYECKHH MEpPCOHAN
YupexneHusi HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOATelbcTBOM Poccuickoit
Denepanuu 3a neicTBus WK Oe3neiCTBAE MOMYMHEHHBIX COTPYIHHKOB, HAPYIIAOUIMX TPHHITAITBI
STHKH U NpaBHIIA CIIyKeOHOIO MOBEACHHUS, €CIIH OHH HE TPUHSIIN Mep, YTOOBI He JOMYCTUTh TaKHX
neiicTBHHN WK 0e31eHCTBHSL.

3.9THYecKHe HOPMBI CJIYKeOHOT0 NOBEIeHHH PAGOTHHKOB
3.1 B cny:xebuom moseenun paboTHUKY YupexaeHus HeOOXOJUMO PyKOBOICTBOBATHLCS



TeM, 4To B cootBeTcTBHM ¢ Koncrutynueii Poccuiickoit Deepanny, 4esoBeK, €ro npasa 1 cBoOO/IbI
SBISIFOTCS BBICIIEH IEHHOCTBIO, M KAXBIH TPAXKIAHWH HMMEET IPaBO Ha HENPHKOCHOBEHHOCTH
YACTHOM KHM3HH, JIMUHYIO H CEMEifHY10 TaliHy, 3alATY YECTH, IOCTOHHCTBA, CBOET0 JJ00POro HMEHH.

3.2 B cayxeOHOM noBeieHHH pabOTHHK YUpexKIeHHs BO3JIEPIKUBACTCS OT:

mo00ro BHIA BBICKA3BIBAHMM M JeHCTBHH AMCKPHMMHAIMOHHOIO Xapakrepa Mo IpH3HAKaM
110J1a, BO3pacTa, packl, HALIMOHAJILHOCTH, A3BIKa, TPAYKAAHCTBA, COLUAIILHOIO, HMYIIECTBEHHOTO HITH
CEeMEMHOr0 MOJIOKEHHSI, HOTUTHYECKUX HIIH PETMITHO3HBIX IPENOYTCHHA,

rpy0OCTH, MPOSBICHHI MPeHeOPeKUTEILHOIO TOHA, 3aHOCUMBOCTH, IIPEAB3ATHIX 3aMEYaHuH,
[PeIbSBICHHS HEMPABOMEPHBIX, HE3aCIy)KeHHBIX OOBHHEHHIA;

YI'p0o3, OCKOPOUTENILHBIX BBEIPAKECHUH WM PETIHK, IeHCTBHIH, NPEensTCTBYIONMX HOPMaIbHOMY
00IIeHUIO HITH MTPOBOLHMPYIONIHX IPOTHBOIIPABHOE IIOBE/IEHHE.

3.3 Paborauku YupexJeHus NpPH3BaHBl CIOCOOCTBOBATH CBOMM CIYy)KEOHBIM IOBEICHHEM
YCTAQHOBJICHHIO B KOJIJIGKTHBE JEJIOBBIX B3aUMOOTHOIIEHHH M KOHCTPYKTHBHOIO COTpPYAHHYECTBA
apyr ¢ apyroMm. PaGoTHMKH JIOJKHBI OBITh BEXJIMBBIMH, JI00pOXKENaTebHBIMH, KOPPEKTHBIMH,
BHHMATEIbHBIMU U MPOSIBIATH TEPIIMMOCTH B OOIIEHHH € I'PAXK/IaHAMH ¥ KOJUIEraMH.

3.4 Ilpu BO3HMKHOBEHHMH KOH(IMKTHOH CHTYalMH MEMKY CTPYKTYPHBIMH NOApa3/ie/IeHHIMH
YupexaeHusi, padOTHUKaMH YUpexJeHUs NPUOPHTETHBIM HAllpaBleHUEM peleHHs] KOH(IMKTa
SIBIISIETCSI yUeT HHTEPECOB Y UPEXkICHHUS B LIEJIOM.

3.5 Buemmnu#i BHA paboTHHKA YUpeKIeHUs TpPH MCHOJHEHHH MM JIOJDKHOCTHBIX
00si3aHHOCTEH B 3aBHCHUMOCTH OT YCIOBHMH TPYIOBOH MAEATENIBHOCTH JIOJIAKEH CIocoOCTBOBATH
YBXHUTEJIBHOMY OTHOIICHHIO TPAXJaH K YUPeXKICHHIO, a TaKkkKe, INpH HeoOXOIHMOCTH,
COOTBETCTBOBAThL OOIIEIPUHATOMY JIEJIOBOMY CTHIIO, KOTOPBIH OTJIMYAlOT  CIAEPIKAHHOCTB,
TPATHIIMOHHOCTb, AKKYPaTHOCTb.

4. OTBETCTBEHHOCTD 32 Hapymenue nojokenuii Kogexca

4.1 Hapymenue paGoTHHKamMu YupexJeHuil nonoxenuit Hacrosmero Komekca nmomiexur
MOpaJFHOMY OCYXKICHHIO Ha coOpaHusX (coBemaHMsX, KoH(epeHUHsx), a B Ciyyasx,
IpeIyCMOTPEHHBIX  (ejiepalibHBIMKU  3aKoHaMM, HapyuieHue mnonoxenuid Koxgexca  Bieder
IpHMeHeHHe K pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2 PaboTHHKH YUYpeKICHHS B 3aBUCHMOCTH OT TSXKECTH COBEPIIEHHOIO IPOCTYINKA HECYT
OTBETCTBEHHOCTH B COOTBETCTBHHM C JICHCTBYIOIIMM 3akoHojarenbecTBoM Poccuiickoit @enepanuy.
Cobmonenne paboTHHKOM YUpexeHus: MNoJoKeHHd Hacrosamero Kojekca yuyMThIBaeTcs IIpH
Ha3HAYEeHUH MTOOLIPEHUH U HAJIOKEHHUHU THCIUILIHHAPHBIX B3bICKaHHIA.

4.3 Hapyuienue npaBHJI aHTHKOPPYIIIMOHHOTO TOBEAECHUS BJIEYET NPOBEJCHHE CIyKEOHOTo
pacclieloBaHus 10 00CTOATENBCTBAM BO3SHHKHOBEHHS KOPPY IIIIHOHHO-0NACHOH CHTYallHH.



