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1.0061mue no0KeHus

1.1.Hacrosmee Ilonokenue 0o rmopsjake oOpameHuss ¢ uHbopManuen
OrpPaHMUYEHHOI'0 pacrpocTpaHeHus (nanee — [lonoxenue) onpenenser MOPsALOK
obpaleHust ¢ HHpOpMaLrueHd OrpaHUIeHHOI0 PacpoOCTPaHEHHs B My HULMITATIEHOM
AaBTOHOMHOM JOIIKOJILHOM 00pa30BaTeIbHOM yUpPEkKJISHHH AeTckoM caixy NelS3
(manee -YdupexaeHue).

1.2.Hacrosmee IlonokeHne He pacnpoOCTpaHseTcs Ha IMOPSAOK OOpallleHHs ¢
JIOKYMEHTaMHU, COAEPKALUIMMH CBEICHHU I, COCTABIIAIOLIME MOCY [apCTBEHHYIO TalHy.
1.3.Hacrosmee Ilonoxenue paspaboTaHO B COOTBETCTBUUM C AEHCTBYIOLINM
3aKOHOJATeNNbCTBOM Poccuiickoit Denepaiuy.

1.4K wHbOpMAUMM  OrPaHMUYEHHOrO  JOCTyIla  OTHOCHUTCS  HeCeKpeTHas
uHbDOpMALMs, KacCaromlasicss AEeSTEIbHOCTH YUPEKIEHUs, OIpaHUYeHHe Ha
pacmpocTpaHeHue KOTOPOU TUKTYeTCs CIIyKeOHOU HEOOXOUMOCTEIO.

1.5 Ins  ompeneneHus  “HPOpMalMUM  OMPAHWYEHHOrO  PacIpOCTPaHEHUs
mpe/iaraeTcs — KMCIoJjb30BaTh  llepedeHbr  uMHGOpMaUuMM  OTPAHUYEHHOIO
pacrpoCTpaHeHus,  COCTaBJIEHHbIA B  COOTBEICTBUM  C  JIEUCTBYIOIIUM
3aKOHOAATeIBCTBOM (MpUIIoKeHue K HacToseMy [losoxeHu:o).

1.6.He MoTyT OBITH OTHECEHBI K MHPOPMALUK OTPAHUUYEHHOI0 PaCpOCTPaHEHUS:
-JTIOKAThHBIC HOPMATUBHBIE aKThI, 3aTPArHBAIOIINE ITpaBa U CBOOOIBI IPak/1aH;
-OIUCAHUE CIPYKTYpbl YUpekJeHus, ero (YyHKIWH, HamnpaBieHUd u Qopm
NESTeIBHOCTH, & TaK¥Ke ee aapec;

-JIOKYMEHTbI, HaKariuBaeMble B OTKPbITIX apXUBax, UHPOPMaLNOHHBIX CUCTEMAX,
HEOoOXOMMBbIe ISt pealiu3aliy 11pas, cCBoOO | U 00s13aHHOCTEHN IpaXk/IaH.

1.7.Ha pmoxkymeHTax (IT0 HEOOXOOMMOCTH), COIEpPXXKaAMUX  HHGOPMAIHIO
OTPAaHUYEHHOI'0 PACIPOCTPaHEHUS, MPOCTaBiseTcss momeTka «Jlist ciayxeOHoro
nosib3oBanusy (manee-/1CIT).

1.8.YcraHOBJIEHBI CllenyIOMe KATerOpUU JOJIKHOCTHBIX JIUI, YITOJHOMOYEHHBIX
OTHOCHTH UH(OPMALIUIO K paspsily OrpaHUuEeHHOr0 paclpoCcTpaHeHHs:
-3aBeyIOLIUH,

-3aMeCTUTelN 3aBe/yIOIIero,

-IEJIONIPOU3BOIUTEb.

VYKa3aHHbIE NOJDKHOCTHBIE JIMIa HaJCJeHBI [TOJTHOMOUMSIMHU IO CHATHUIO. IOMETKH
JCII ¢ nokyMeHTOB, HEOOOCHOBAHHO OTHECEHHBIX K KaTeropuu OrPaHUYEHHOIO
pacnpoCTpaHEeHUs MOAUUHEHHBIMH UM JIOJPKHOCTHBIMU JINLIAMHU,

1.9. Ilpu n3menenuu 0OBbEKTUBHBIX 00CTOSATENLCTB, BCJIEACTBUE YEro JanbHEHNIIas
3alUTa UHQOpPMalMK OTPAHWYEHHOTO PACIPOCTPaHEHUs HeleslecoodpasHa, IIo
peIIeHuI0  3aBeAyIoIero ¢ Hee cHUMaercs momerka «Jlmsa ciyxeOHOoro
MIOJTB30BAHUS.

1.10.PaboTHUKN YupexxaeHus, UMeIoLIe OTHOLIeHHe K padoTe ¢ AOKyMEHTaMHU
JACIT nomxubl ObITh B 0053aTEILHOM TMOPSAKE O3HAKOMJIEHBI C HACTOSAIIEH
WMucTpykuuedt, ycTaHaBiuBawlled M0OpsaoK padoThl € JOKYMEHTHUPOBAHHOM
uHpOpMalMell OrpaHUYEHHOr0 pacrnpocTpaHeHus B YupexjeHud. PaboTHuKaM
(IOMKHOCTHBIM JHIlaM), padotarommm ¢ mokymeHTamu JCIIL, 3ampemaercs
CO00IIATh YCTHO FUTH ITUCHbMEHHO KOMY OBl TO HU OBIJIO CBEJICHHUSI, COAEPIKAIIMECS B



3TUX JOKYMEHTaX, €CJIM 9TO He BBI3BIBACTCS Cl1y)KeOHONH HEOOXOIUMOCTEIO.
1.11.Cricox cOTpyIHUKOB, JOMYILEHHBIX K BBIITOJIHEHHIO paboT ¢ MHpopMaluen
OrpaHUYEHHOr0  PACMpPOCTPaHEHHUs, OIpe/eNsercs IPUKa3’oM  3aBeIyHOIIero
YapexaeHuem.

1.12. nctpykiust pabOTHUKA, 3aeHCTBOBAaHHOrO B padoTe ¢ HHGpOpManuen
OrPaHWYCHHOI'O  PACIpOCTPAHEHUs, YTBEPXKIAETCs IPUKa3OoM  3aBE/yIOLICTO
YupexaeHueM.

1.13.3a pasrnamienve HuHGOPMalMK OTPaHUYEHHOIO PaclpOCTpaHEeHus, a TaKKe 3a
HapylIeHWe Topsiaka OOpallleHuss ¢ JOKyMEHTaMHM, COJIepXKalllMMK —TaKyio
uHGOpMaLU, paboTHHKKM  YupexAeHHs MOryT ObITb  NPHUBIIEYEHBl K
IVCLUIIHHAPHON MJIM WHOM TPeyCMOTPEHHON 3aKOHOAATeNbCTBOM Poccuiickoi
Denepanrivi OTBETCTBEHHOCTH.

1.14.B ciygae nukBumanuu (IIpeKpalieHUs NEATEIbHOCTH) YUYPEKIAEHHs, B TOM
4yc/ie BCIEACTBUE JIMKBUIALMK WM PEOPraHU3allMM, pelleHue O HalbHeHIeM
UCITIOJIB30BAHUM MH(OpPMaLUK OrPaHUUYEHHOTO PAcIpOCTPaHEHUs IPUHHUMAET
JIMKBUATALIUOHHASI KOMHUCCHSL.

2. ITopsiiok paboThl ¢ JOKYMEHTaMH, COAePKAIHMH HH(OPMALUIO
OrPAHHYEHHOT0 PacpoCTPaHEHUS

2.1. JlokymeHTBI, cojiepxaliue HHPOpMAMA OTPaHUYEHHOI0 pPacIpOCTpaHEHUs
neyaTtaroTcss Ha padouux MecTaX [JOJDKHOCTHBIX JIMLL C Yy4eTOM TpebDOoBaHUU
TEXHUYECKON 3alUThl UH(OPMALIUH.

2.2, Ha  noxymenrax, CoAeprKalux uHbOpMaALNU OTPaHUYEHHOTO
pacIpocTpaHeHus, mpocTasisieTcss orpaHuyutenpHas nomerka JICII. Ykazannas
[IOMETKa U HOMEpP JK3EMIUISpa IPOCTABISIFOTCS B [IPaBOM BEPXHEM YIUIY IEpBOH
CTpaHHWLBl JOKYMEHTa, Ha OO0JOXKKEe WIM TUTYJIBHOM JHUCTE JOKYMEHTa.
Heobxonumocts npocrtasienust JICIT Ha nokyMeHTax OmpeesseTcs: JOIKHOCTHBIM
JULIOM Y UpeKAEHHUs, TIOANUCHIBAIOLIAM WK YTBEPXKJAIOIIUM JOKYMEHT.

2.3.  Perucrpaumss noamnucanuelx  jgokymeHtoB  JCII  ocymiectsisercs
JOJIKHOCTHBIMH JIMIIAMH, KOTOPLIM [TOPYUeH MpUeM U yueT JaHHOW JOKYyMEHTAalUH.
[Ipu He3HauuTenbHOM OOBeMe Takux AokymMeHTOB (mo 500 perucrpanuit B
KaJleHJapHBIM T0J1) pa3peliacTcsl BeCTH WX PETUCTPaLHIO B YUETHBIX (opmax
COBMECTHO C JIPYTUMH HECEKPETHBIMHU JOKYMEHTAMHU.

2.4. PeructpauronHbiii Homep joxymenta JICII npepocraBisercs B HO3ULMH,
NpPe1yCMOTPEHHOW B TOPSAKE, YCTAaHOBJIEHHOM B YUYPEKACHUH, K HOMEpPY
1o0asisiercst momerka «AIIC». B ocranbnom odopmienune goxkymentos IIC
OCYILLIECTBJISIETCSl B IOPSJIKE, YCTaHOBJICHHOM B YUpEXKAEHUU I JOKYMEHTOB
OTKPBITOTO XapakTepa.

2.5. YcnoBust xpaHeHus nokymeHToB ¢ nmomeTkod JICIT MomKHBI IIpeloTBpallaTh
CBOOOJIHBIN JocTyn K HUM. Bbiaaua (nepenaya) noxymenros JICII mpoussBoauTes
[10/{ POCIUCh.

2.6. PasamHoxenue (Tupaxkupopanue) 10KyMeHToB ¢ mometkou AI1C npoussoauTes
TOJIBKO C TUCBMEHHOI'0 pa3pelleHus 3aBeyIOLIero Y upeKIeHUEM.



2.7. Tlepecpuika noxkymentoB HCII B apyrue opraHu3alid IPOU3BOIUTCS HYepes
«ITouty Poccun»

- 3aKa3HBIMHU WY LEHHBIMU MOYTOBBIMU OTIPABIECHUIMMU.

2.8. Ucnoanennsle gokymeHTsl JICII rpynnupyroTcs B [ejla B COOTBETCTBHH C
HOMEHKJIaTypol sient. TIpi 3TOM B HECEKPETHBIX AEIOINPOU3BOACTBAX Ha OOJIOKKE
JieNia, B KOTOPOE TOMEILEHbl TaKue JOKYMEHTBI, TaK)Ke IIPOCTaBIIIETCs IIOMETKa
JCIL

2.9. Yamuroxenue nokymenta JICIT mpousBoauTes 1Mo akTy 10 HCTEYEHHH CPOKOB
XpaHeHWsl W [0 MUHOBAHUM B HUX HaJOOHOCTH. DKCIEPTH3y M OTOOp K
YHUUYTOKEHUIO JIOKYMEHTOB, C(OPMUPOBAHHBIX B J€ja, [IPOU3BOAUT KOMHUCCHS,
Ha3zHadaeMasi 3aBeAYIOLUM Y YpExKACHUA.

3.00ecneyeHne COXpAaHHOCTH JOKYMeHTOB U JeJl. IIpoBepka X HaJIH4YHA

3.1.ITepenaua nokymeHnToB u aeJt ¢ mometrkout JICIT ot ojiHoro paboTHUKA IPyroMy
OCYULIECTBJISIETCS C Pa3peLIeHHUs] 3aBELYIOLLEro YUpeKICHUEM.

3.2.Ilpn cmeHe paboTHHKA OTBETCTBEHHOT'O 3a HEJIOIIPOU3BOLACTBO, COCTABIISIETCA
akT nmpuema -caauu  gokymentoB  JICII, yTBepkpaemell  3aBeLyHOIIUM
YdapexaeHueMm.

3.3.Ilposepka Hanuuusa fokymeHToB JICIT mpousBoauTes He pexe OJHOIO pas3 B MO
KOMHUCCHEH, Ha3zHauaeMoM 3aBe/lylollUM YupexaeHueM. B cocraB KOMHUCCHH
BKJIFOUaeTCsl paOOTHUKHM, OTBETCTBEHHBIE 34 yUeT U XpaHEHHUE JOKYMEHTOB.

3.4.Pesynprarel nposepku Hanuuusg nokymeHtoB JIIC odopmisirores akrom. Ha
OCHOBAaHHM aKTa 00 YyTpauyeHHbIX JOKYMEHTax [eJaroTcs COOTBETCTBYIOLIUE
OTMETKM B YyueTHbIX (opmax. O dakrax yrtpaTel nokymentos JCII, nubo
pasrialeHuss HH(pOPMallii OrPaHUYEHHOT'0 JOCTYIIA U PACIIPOCTPAHEHUSI CTABUTCS
B M3BECTHOCTb 3aBEeLyIOLIMH YUpexxJIeHHWeM M Ha3HayaeTcsi KOMHUCCHS I
pacciefoBaHUsl  OOCTOSITENIBCTB — yTpaTbhl HMIW  pasrialleHus. PesynbpTaTsl
pacciel0BaHts TOKIIA/(bIBAIOTCS 3aBeAYIOIEMY Y UpeKACHHUEM.



[Ipunoxenue

No [Tepeuens uHbOpPMALIMU OTPAHUYEHHOTO OcHoBaHue
/1 pacrpocTpaHEHHUs
1 Nudopmanus,Heodxoqumast Ct.85 Tpynosoro xKojekca
paboTonaTesr0 B CBSI3U C Poccuiickol @enepannu
TPY/IOBBIMHU OTHOILEHUSIMHU U KacaroLascs
KOHKPETHOTO paboTHUKa (MepCOHATbHBIE
JlaHHbIE pa0OTHUKOB)
2 ['ocynapcTBeHHas cratuctuyeckas | [lepeuens ciyxeOHOU
OTUETHOCTH I10 KOHKPETHOMY CYyOBEKTY uH(hOpMaIUU
OrPaHUYEHHOIO
pacrnpocTpaHEeHus,
| YTBEPKAECHHBIN
[Ipencenarenem
% ["ockomcraTa
Poccum 14.02.2002
| 3 Ceemenust o0 crneuuanbHbelXx cpenactsax, | CT.2 @enepalbHOrO 3aKOHA
TEXHUYECKUX [pueMax, takTuke | 'O npoTuBOAEHCTBUN
OCYILECTBIIEHUS MEPOIIPUATUH 110 TEppPOPU3MY"
60pr0e ¢ TEPPOPU3MOM, & TAKIKE O COCTABE
UX YYaCTHUKOB
4 Ceenenust 0 nepcoHalbHBIX  AaHHBIX | CT.7 DenepalbHOrO 3aKOHA

OO0y4JaroIMUXCcst U UX poJMTeNel (3aKOHHBIX

NpeJcTaBUTeNeH ), 3a UCKJIIOUEHUEM
CIIy4aeB, IIPEeNYCMOTPEHHBIX YACThHIO 2
EL. ¥ DenepaabHOIO 3aKOHa «O

IEPCOHANIbHBIX JaHHBIX)!
1) B cirydae o0e3nnIuBaHUs TEPCOHATBHBIX
TaHHbIX;

2) B OTHOLIEHHWM  ODIIENOCTYIHBIX
IePCOHAIbHBIX JAHHBIX.

«O [ICPCOHAJIbHBIX JaHHDBIX»




MyHuuunatbHOe aBTOHOMHOE JIOIIKOJIEHOE 00pa30BaTe/bHOE YUPEKICHHE
netckui cax Ne 153
Yupasnenusi obpazosaHust OpIyKOHUKUA3ZEBCKOTO paiioHa
620042 r. Exarepun0Oypr, yi. JJomonocona, .75, ten./gakc: 223-34-01

[TPMKA3
10.07.2019 Ne 38

06 yrBepxneun [lonoxenus o

3aluTe Clly)keOHOH HH(pOopManuu

OTPaHUYEHHOTO PACIPOCTPAHEHUS
MAJIOY Ne 153

B mensx  ynopsnodeHus — obOpalueHWH  co  cly:keOHOH  uHpopmauuen
orpaHu4eHHoro pacnpoctpanenuss B MAJIOY gerckut cam Ne 153 u B
cooTBeTcTBUU ¢ [TonoxkeHnnem o mopsiake odparieHus co ciyxedHol nHpopmanmen
OTrPaHUYEHHOI0 PAaCIpPOCTPaHEeHUs B (elepalbHbIX OpraHax HCIOJHUTEIbHON
Bractv,  yrsepxkaeHHelM  [locraHoBieHuem  [lpaButensctBa  Poccuiickoit
Genepanuu o1 03.11.1994 Ne 1233

1.YTBepnuts [lonoxxenne no 3amute ciyxedHoH HHOOPMAITHH OTPAaHHIEHHOT'O
pacIrpoCTpaHeHusI MyHULIUTIATBHOTO ABTOHOMHOT'O JOIIKOJIBHOTO
obpazoBarebHOr0 yupesxaeHus getckuit can No 153(Ipunoxenue).

2.Ha3pauuTh OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLAMH [0  pealu3aliu
[Tonoxennsas  no  3amwmre  ciayxeOHOW — uHOpManued  OrpaHWYEeHHOTO
pacrnpoctpaHenus MAJIOY Ne 153

- 3amecTuTens 3aBenyromeit no BMP - 3axaposy FOnuto Brnagumuposny;
-3amecturend 3asenyroutero no AXY — ['yzosy Hatanwpro AnexcanaposHy;

- fenonpoussonutels — Jlonrononopy Auaay CepreeBH

3aBenyroini JI.B.I'onuaposa
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